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[Tonoxenue o ICPCOHAJIBHBIX JJaHHBIX

TocynapcTBEHHOTO OIOKETHOTO YUPEKACHUS
JOTIOJTHUTENBHOTO 00pa3oBanus ropoja MocCKBbI
"JleTckasi My3bIKaJibHas 1ikosiaa uMeHu A.b.T'onbaenseitzepa”

1. O01ne moI0KEHUS.

1.1. Hacrosmum IlonoxeHnuem onpenenserca MOpPsSI0K OOpaliieHus: ¢
NEPCOHAIbHBIMU  JTAHHBIMU ~ pa0OTHHUKOB  ['ocynapcTBeHHOE  OIOKETHOE
VUPEKJICHUE JIONMOJHUTEIBHOTO oOpa3oBaHusi ropoaa MockBbl "Jlerckas
My3bIKaJibHas Ikojia uMeHn A.B.Tonpaenseiizepa" (I'BY /1O r. Mocksb "JIMII
uM. A.b.I'onbaeHBel3zepa", nanee - YupexacHue).

1.2. Ynopsimouenue oOpamieHus ¢ nepCcoOHAIbHBIMUA JaHHBIMH UMEET LIEIIBIO
o0ecneunTh COOJIIOJIEHNE 3aKOHHBIX IIPaB M MHTEPECOB YUPEXKIECHUS M €ro
pabOTHUKOB B CBSI3U C HEOOXOJAMMOCTBIO MONy4deHUs (cOopa), cucTemMaTH3aluu
(KOMOMHHUpOBaHMS), XpaHCHHS W Tepedayd  CBEJICHMM, COCTABIISIONMIUX
MEPCOHAIbHBIE TaHHBIE.

1.3. IlepconanpHble naHHBIE paboTHMKA - Jr00as wWHOpMAIMS,
OTHOCALIASICA K KOHKPETHOMY paOOTHHUKY (CYOBEKTY MEPCOHAJIbHBIX JAHHBIX) W
HeoOxoauMasi YUpexAeHHUIO B CBSI3U C TPYAOBBIMH OTHOILICHUSIMH.

1.4. CBeneHust 0 MEPCOHANBHBIX JAHHBIX PAOOTHUKOB OTHOCSTCS K YHUCIY
KOH(UICHIIMATBHBIX (COCTABJISIFOIINX OXPAHICMYI0 3aKOHOM TalfHy YUpEKICHNUS).
Pexxum KoH(DUACHITMATEHOCTH B OTHOIIIEHUY TIEPCOHATBHBIX IAHHBIX CHUMAETCS:

- B CJIy4yae ux 00e3TMYMBaHMUS;

- 10 UICTEUYECHUH 75 JIET CPOKa UX XPAHEHUS, Il TOKYMEHTOB, CO3JaHHBIX /10
1 suBaps 2003 roga, unu no wucredeHuu S50 JIeT cpoka WX XpaHEHUSs, s
JIOKYMEHTOB, CO3JaHHbIX, HaunHas ¢ | sHBaps 2003 roga; (B COOTBETCTBUHU
npuka3zoM MuskyibeTypsl PO ot 25.08.2010 N 558 u crateeit 22.1 @3 ot 22.10.04
r. No 125-®3 "O6 apxuBHoM nene B Poccuiickoit @enepanun");

- B IPYyTUX CIIy4asiX, TPeAyCMOTPEHHBIX (efepabHBIMU 3aKOHAMH.

2. OcHoBHble TOHATHS. COCTaB NEPCOHANBHBIX JAHHBIX PAOOTHUKOB.

2.1. Jlna uenerr Hactosiero IlomoKeHHsT WUCMOJB3YIOTCS CIEIYIOIIUE
OCHOBHbIE TTOHSITHSL:

NEPCOHANIbHBIE JIaHHbIE - Jr00as MHGOpMAIMs, OTHOCSIIASICS MPSIMO WM
KOCBEHHO K OINpPEIEIEHHOMY WIIM OompeesieMoMy Qu3nyeckoMy Jiiy (CyObeKTy
nepcoHalbHbIX JaHHbIX) (M. 1 cT. 3 denepanbHoro 3akona ot 27.07.2006 N 152-
D3);

o0paboTKa TEPCOHATBHBIX JaHHBIX pa0OTHHKA - JIF00OE JIeHWCTBHE
(omepanusi) WAM COBOKYIHOCTb JIEUCTBUU (omepainuid), COBEpPLIAEMBIX C
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UCITI0JIb30BAaHUEM CPEJICTB aBTOMATHU3AIMU WU 0€3 HCMOIb30BAHMS TaKUX CPEICTB
C TIEPCOHATHBIMU JAaHHBIMH, BKJIOYas COOp, 3amucCh, CHUCTEMATH3AIHIO,
HAKOIJICHUE, XpaHEHWe, YTOYHCHHE (OOHOBIICHWE, HW3MEHCHHE), W3BJICUCHUE,
UCIIOJB30BaHUe, Mepenady (pacrnpocTpaHEHUE, MPEIOCTaBICHUE, JOCTYyMN),
o0e3nmuuBanue, OJJIOKUPOBAHUE, YAAJTICHUE, YHUYTOKCHUE TIEPCOHATBHBIX JTaHHBIX
(m. 3 ct. 3 ®enepanbHoro 3akona ot 27.07.2006 N 152-D3);

pactpocTpaHeHUE MEPCOHANBHBIX JAHHBIX - JIEWCTBHsI, HAIllpaBJICHHBIC Ha
PaCKpBITHE MEPCOHANIBHBIX JaHHBIX PA0OOTHUKOB HEOIPEACICHHOMY KpyTy Jiuil (1.
5 cr. 3 @enepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

NPEeIOCTaBJICHUE TMEPCOHANBHBIX JAaHHBIX - JEHCTBUSA, HAIpPaBICHHbIE Ha
pPacCKpBhITHE TEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB OMNPENEICHHOMY JIUIY WA
ompeneeHHoMY Kpyry jull (1. 6 ct. 3 denepanpHoro 3akona ot 27.07.2006 N
152-®3);

OJIOKMpOBaHME TIEPCOHAIBHBIX JaHHBIX - BPEMEHHOE IMpEeKpalleHHe
00pabOTKH MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB (3a UCKIIIOUEHUEM CITy4aeB, €CIIU
o0paboTka HeoOXoauma [Jisi YTOYHEHHS MEPCOHABHBIX AaHHBIX) (. 7 cT. 3
®depnepanbHOro 3akoHa ot 27.07.2006 N 152-D3);

VHUYTOXKEHUE TIEPCOHATBHBIX TAaHHBIX - JMEHCTBUS, B PE3YJIBTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOKHBIM BOCCTAHOBHUTBH COJIEp’KaHUE MEPCOHAIBHBIX JAaHHBIX B
MH()OPMAIIMOHHOW CHCTEME NEPCOHAJIBHBIX JAaHHBIX pPAOOTHUKOB M (WIHM) B
pe3yibTaTe KOTOPBIX YHHMUTOXKAIOTCS MaTepHAbHbIE HOCHUTENU MEPCOHAIBHBIX
JTaHHBIX paboTHUKOB (1. 8 ¢T. 3 denepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

00e3/IMYMBaHKE TTEPCOHAIBHBIX JAaHHBIX - NEUCTBUSI, B PE3YJIbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIOJB30BAHMS JIOMOJHUTEIHLHON HHGOpMAINH
OTIPEICIUTh MPUHAJJIC)KHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY
(. 9 ct. 3 denepanbHOro 3akona ot 27.07.2006 N 152-D3);

uHpopmaIus - cBeJeHus (COOOIIeHH s, TaHHbIE) HE3aBUCUMO OT (POPMBI UX
MIPE/ICTABIICHHUS,

JOKYMEHTHUpPOBaHHAsT WHGoOpMaIus - 3a)UKCUPOBAHHAS HA MaTepHATBHOM
HOCHUTEJIC  IyTeM  JOKYMEHTHUPOBaHHMS  WHGOpPMAIMs C  PEKBH3WUTaMH,
MO3BOJISIONIMMHA  OTIPEJCIUTh TaKyl0 HWHPOPMAIMIO WJIH €€ MaTepPHAIbHBIN
HOCHUTEIIb.

2.2. Nudopmarus, mpeacraBmsieMas paOOTHUKOM MPU TOCTYINICHUHA Ha
pabotry B VYupexneHue, JA0DKHA HMETh JOKYMEHTalbHylO0 (opmy. Ilpu
3aKJIIOYEHUH TPYJOBOTO J0TOBOpa B cooTBeTcTBUU cO cT. 65 TK P® nwio,
MOCTYTIAOIIee Ha paboTy, MPEAbSIBISALT:

- MacTIOPT WM UHOU IOKYMEHT, YIOCTOBEPSIOINI JINYHOCTD;

- TPYAOBYIO KHIDKKY, 3a UCKIIOUCHHEM CJIy4aeB, KOI/a JIOTOBOP
3aKJIFOYAEeTCsl BIIEPBBIC, WM PAOOTHUK IOCTymaeT Ha paboTy Ha YCIOBUAX
COBMECTHUTENIHCTBA, WM TPY/I0Bas KHMKKA y paOOTHUKA OTCYTCTBYET B CBSI3H C €€
yTPaToOM WM MO APYTHUM NPUUUHAM;

- IOKYMEHT, MOJTBEPKAA0IINI PErUCTPpaIUIo B CUCTEME UHANBUAYATBLHOTO
(nepcoHn(pUIMPOBAHHOTO)YyUETa, B TOM YUCIE B (POPME IEKTPOHHOIO TOKYMEHTA,;

- TOKYMEHTBI BOUHCKOTO Y4eTa - JIJIsl JIUII, OJIEHKAIINX BOMHCKOMY YUETY;

- IOKyMeHT 00 00pa30BaHUU, O KBUIU(PHUKAIMK WA HATMYMU CHEIUATbHBIX
3HAHWH - MPU MOCTYIUICHUH Ha paloTy, TPeOYIONIYIO CIEeNHUATbHBIX 3HAHUM WIIH
creuaabHOM MOATOTOBKH;



- cOpaBKy, BblJaHHy0 opraHamu MBJI Poccuu, o Hamuymu (OTCYTCTBUH)
cynuMocTd U (win) (akTa YroJIOBHOTO MPECIIENOBAHUS JTUOO O TPEKpaIIlCHUH
YIOJIOBHOTO  MPECJICIOBAHUSI [0 PEAOMIUTUPYIONIUM  OCHOBaHUSIM  (MpHU
NOCTYIJIEHUU Ha paboTy, K KOTOPOH B COOTBETCTBUU C TpyHdoBBIM KOJEKCOM PD
WM UHBIM (elepalbHbIM 3aKOHOM HE JOMYCKAIOTCA JIMIA, WMEIOIIUE WIIU
MMEBIINE CYJUMOCTb, TMOJBEPTAIONIMECS WM I[OJBEPraBIIUECs YTrOJIOBHOMY
IIPECIIEIOBAHUIO).

2.3. Ilpu odopmienun pabOTHHKA MHCIEKTOPOM IO KaJpam 3aroJIHSICTCS
yauduimpoBannas ¢opma T-2 "Jluunas kapTouka pabOTHUKA", B KOTOpOH
OTpa)xaroTcs CIeAYIOIINe aHKETHbIE U Onorpaduyeckre JaHHbIe paOOTHUKA!

- obmue cBenenus (D.M.O., npara poxaeHUA, MECTO POXKICHUA,
IpaKJaHCTBO, OOpa3oBaHWeE, Mpodeccus, CTaX paboThl, COCTOSHHE B Opaxe,
MACMOPTHHIE TaHHbBIC);

- CBEJICHUS O BOMHCKOM YUETE;

- JaHHbIE O TpUEME Ha padoTy;

- CBEJICHHS 00 aTTECTAIlH;

- CBEJICHUA O TTOBBIINICHHON KBaTU(UKALIUH;

- CBEJICHHSI O TPO(PECCHOHATILHOM MEePENnOATr0TOBKE;

- CBEJICHUA O Harpajaax (MOOIIPEHUSIX ), TOYETHBIX 3BAHUSIX;

- CBEJICHUA 00 OTMYCKax;

- CBEJICHUA O COL[MAJIbHBIX TAPaHTHUSIX;

- CBEJICHMSI O MECTE KHUTEJIbCTBA M O KOHTAKTHBIX TeliepoHax.

2.4. B cinyx0e KaapoB YUpPEKICHHUS CO3IAIOTCS W XPaHATCS CISTYIOIINC
IpynIbl JOKYMEHTOB, COJEp Kallue JaHHbIE O paOOTHHKAX B €IWHUYHOM WIIH
CBOJIHOM BHJIE:

2.4.1. IokyMeHTBI, COJIepKaIie MepCOHATbHBIC JaHHBIE PAOOTHUKOB:

- KOMIUIEKCHl JOKYMEHTOB, COMPOBOXAAIONINE TIporiecc odopMIIeHUs
TPYAOBBIX OTHOIIICHUI TIPU MpreMe Ha paboTy, IepeBojie, YBOJIbHEHUU;

- KOMIUIEKC MaTepHUaJIOB MO0 aHKETUPOBAHUIO, TECTUPOBAHUIO, MMPOBEICHUIO
co0eceoBaHUM C KaHIUIATOM Ha JOJKHOCTH;

- MMOJIJTMHHUKYU U KOIIUH MPUKA30B (PaCTIOPSHKEHUI) 0 Kaapam;

- JINYHBIE JieJia U TPYJIOBbIC KHIKKH;

- JIefa, CoAieprKaliue OCHOBAHMSI K IPUKA3y MO JIMYHOMY COCTaBYy;

- JIefa, CojieprKalue MaTepHallbl aTTeCTalli paOOTHUKOB,;

- Jlefia, Co/ieprKalllie MaTepyuaibl BHYyTPEHHUX PacCleI0BaHUM;

- CIPaBOYHO-MH(POPMAIIMOHHBIM OaHK JaHHBIX O MEpCcOoHATy (KapTOTEKH,

KypHAJIbI);

- TMOJJIMHHUKKA M KONWU OTYETHBIX, AHAJUTUYECKUX M CIPABOYHBIX
MaTepualioB, IMEPEJABAEMbIX PYKOBOJACTBY  YUPEXKICHUSA, PYKOBOJIUTEISAM
CTPYKTYPHBIX TIOJIpa3/ieICHUI;

- KOIIMM OTYETOB, HAIIPABIIIEMBIX B TOCYAAPCTBEHHBIE OPIaHbl CTATUCTUKH,
HAJIOTOBbIE HHCHEKLMH, BBIIIECTOSIINE OpPraHbl YNOPABICHUS W JApYrue

YUPEKICHUS.
2.4.2.  JlokyMeHTalmusi 10  OpraHu3anuu  pabOThl  CTPYKTYPHBIX
IOJIPA3ICIICHUN:

- IIOJIO’KEHUSA O CTPYKTYPHBIX OAPA3ACIICHUAX;
- TOJKHOCTHBIE HHCTPYKIIUU PaOOTHUKOB;



- TIPUKA3bl, PaCTIOPSHKCHUS, yKa3aHUsI PYKOBOJICTBA Y UPEIKIACHHUS;
- TOKyMEHTHI TIJIAHUPOBAHMS, y4eTa, aHaJu3a U OTYETHOCTH IO BOMPOCaM
KaJIpOBOM pabOTHI.

3. O6paboTKa MepCOHAIBHBIX TAHHBIX PAOOTHHUKOB.

3.1. MHUcrounmkom wuHPOpMamuu o000 BCEX MEPCOHATBHBIX JaHHBIX
paboTHHKA SIBIISIETCS HEMOCPEACTBEHHO paOOTHUK. Eciu mepcoHalibHbIE AaHHbBIE
BO3MOYKHO TOJYYUTh TOJIBKO Yy TPETbEH CTOPOHBI, TO PaOOTHUK AOJKEH OBbITh
3apaHee B MUCBbMEHHOW (hopMme yBeIOMJIEH 00 3TOM M OT HEro JOJIKHO OBbITh
MOJIyYeHO MUChbMEHHOe corjiacue. PaboTonmarens 00s13aH cOOOMUTh PaOOTHUKY O
HEesX, MPEANoiaraéMbIX HCTOYHHMKAX M CHOCO0ax MOJYy4YeHHUs TMepCOHATbHBIX
JTAHHBIX, a TaKXe O MOCJIEJCTBUIX OTKa3a pabOTHHKA JaTh MUCbMEHHOE COTJIacue
Ha UX MOJTy4YECHUE.

3.2. Pabotopmatenr HE UWMeeT IMpaBa Moidy4aTb M 00pabaThIBaTh
NepcoHaJIbHbIE  JaHHble pabOTHMKA O €ro  pacoBOM,  HaIMOHAJIbLHOMU
MPUHAJJICKHOCTH, TMOJUTHYECKUX B3MIAAAX, PEIUTHO3HBIX U (UIOCOPCKUX
yOCKIEHUAX, COCTOSSHHHM  3I0pPOBbsl, HWHTUMHOM KW3HH. B  cioydasx,
HEIMOCPEJICTBEHHO  CBS3aHHBIX C  BONPOCAMH  TPYIOBBIX  OTHOIICHWH, B
cooTBeTcTBUM cO CT. 24 KoHctutymuu P® pabotonmarens BIpaBe MOJIy4aTh U
0o0pabaTbiBaTh TaHHBIE O YACTHOW KU3HH PaOOTHHKA TOJHKO C €r0 MUCHhMEHHOTO
COTJIacus.

3.3. OOpaboTka TEpCOHATBHBIX JaHHBIX PAOOTHUKOB paboToaareneMm
BO3MOYKHA TOJILKO C UX cOrIacusi In0o 0e3 UX COorjacus B CIACAYIOIIUX CIIydasix:

- IEPCOHANIbHBIC JAHHBIC SBJISIOTCS OOIEOCTYTHBIMHU;

- TIEPCOHAJILHBIE JaHHBIE OTHOCATCA K COCTOSIHUIO 3JI0POBBSI paOOTHHKA, U
ux o0paboTka HeoOXoauma JJis 3allUThl €ro JKU3HWU, 3J0POBbS WM HHBIX
JKU3HEHHO BaXXHBIX MHTEPECOB JIPYTUX JIMI[ M TMOJYyYEHHUE corjacus pabOTHHKa
HEBO3MOKHO;

- MO TPeOOBAHUIO MOJHOMOYHBIX TOCY/IapCTBEHHBIX OPraHOB - B Cilyyasx,
MPEAYCMOTPEHHBIX (DeiepaTbHBIM 3aKOHOM.

3.4. PabGoromatenr BmpaBe oOpabaThiBaTh NE€PCOHAIBHBIC JaHHBIC
PabOTHUKOB TOJILKO C MX MUCHMEHHOTO COTJIACHSI.

3.5. [lucebmenHoe coriacue pabOoTHHUKA Ha 0OpabOTKY CBOMX MEPCOHABHBIX
nanHbix ([Ipunoxxkenne Neo 1 k Hactosiemy IlonokeHHio) MOMKHO BKIIIOYATh B
ceOs:

- pamuHio, UMs, OTYECTBO, apec CyOBEKTa MEPCOHAIBHBIX TAHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YJIOCTOBEPSIONIErO0 €ro JUYHOCTh, CBEICHHUS O JaTe
BBIJIa4M YKa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €T0 OpPTaHe;

- HauMeHoBaHue (pamuiuio, WMs, OTUYECTBO) U aJApec olepaTopa,
MOJIYYAIOIIETo corjacue cyObekTa MepcoHAbHbBIX IaHHBIX;

- 11e7Ib 00pabOTKH MEePCOHATBHBIX JAaHHBIX;

- MepeyeHb MEePCOHAIBHBIX JaHHBIX, Ha OOpaOOTKY KOTOPBIX JAeTCs
corjacue cyObeKTa MepCcoOHANbHbBIX JIAHHBIX;

- TepevyeHb JIeUCTBUM C TMEPCOHATBLHBIMU JAHHBIMH, Ha COBEpLICHUE
KOTOpPBIX JIa€TCs corjlache, oOIlee OINUCAaHUE MCIOJIb3YEMBIX OIEPaTOPOM
cr1oco00B 00pabOTKH MePCOHABHBIX JAHHBIX;



- CpPOK, B T€UEHHE KOTOPOro IECHCTBYET cOTjlacue, a TakKe MOPSAOK €ro
OT3bIBA;

- IMYHYIO TONUCH paOOTHHUKA.

3.6. Cornacue paboTHUKA HE TPEOYETCS B CIACAYIOMUX CITyJasx:

- 00paboTKa MEpCOHAJBHBIX JAHHBIX OCYIIECTBIAECTCS Ha OCHOBAaHUM
TpynoBoro koaekca P® unm uHOTO (hemepanibHOTO 3aKOHA, YCTAHABIUBAIOIIECTO €€
1e7b, YCIOBUS TIONYYCHHS TIEPCOHANBHBIX JAaHHBIX H KPYr CYOBEKTOB,
MEePCOHANIbHBIE JJaHHBIE KOTOPBIX MOAJekKaT 00paboTKe, a TaKkKe ONpe/leIEHHOTO
MOJIHOMOYHMSI paboTOAaTENS;

- 00paboTKa MEpPCOHANBHBIX [AHHBIX B IEJSIX HCIOJHEHUS TPYI0BOTO
JIOTOBODA;

- 00pa0oTKa MepCOHAIBHBIX JIAHHBIX OCYIIECTBIISICTCS JJI CTaTUCTUYECKUX
WIM WHBIX HAy4HBIX IIeJIed TpH YCIOBUM 0O0S3aTEIBHOTO 00E3TUYMBAHUS
MEPCOHANIbHBIX JAHHBIX;

- 00paboTKa TNEpPCOHANBHBIX JAHHBIX HEOOXOAUMa ISl 3alUTHl KU3HH,
3I0POBBSI WM MHBIX XKU3HCHHO BA)XKHBIX WHTEPECOB PaOOTHUKA, €CITU IMOYICHUE
€ro Corjacusi HEBO3MOXHO.

3.7. PaboTHUK YupexXJIeHUsl MPEACTaBIACT B OTJET KaJpOB JIOCTOBEPHBIC
cBenieHus o cebe. Cimy»0a KaJpoB MPOBEPSET TOCTOBEPHOCTH CBEICHUIA.

B cnydae wu3MeHEHHMS TIEpCOHAIBHBIX JJAHHBIX (BKIIOUAs W3MEHEHHUE
MACMOPTHBIX JaHHBIN, aApec KUTEIbCTBA, CEMEHHOTO MOJOXKEHUsI, 00pa30BaHUS U
1p.) pabOTHUK 00s3aH B TeYEHUE 5 paboUnX JHEH MPEIOCTaBUTh B CIYXOy KaJIpoB
OpUTHHAJIBI U3BMEHEHHBIX JIOKYMEHTOB IS aKTyalTU3aliy €ro JIMYHBIX CBEJICHUN.

3.8. B cooTrBercTBHuU co cT. 86 TK PD B nemsix obecrniedeHus mpas u cBoOOT
YyelioBeKa M TpaXJIaHWHA PYKOBOJUTENh YUPEKIEHUS W €ro 3aKOHHbBIE,
MOJIHOMOYHBIE MPEJICTAaBUTEIHN MTPU 00pabOTKE MEPCOHATBHBIX JAaHHBIX pa0OOTHHKA
JIOJDKHBI BBITIOTHATH CIIEYIOIINE O0ITHe TpeOOBaHUS:

3.8.1. OOpaboTka TmEpPCOHATBHBIX JaHHBIX MOXET OCYIIECTBISATHCS
UCKITFOUNTEILHO B IEJISIX 00SCIICUCHHS COOTIOICHHUS 3aKOHOB WJIH WHBIX TIPABOBBIX
aKTOB, COJCUCTBUS  pabOTHWKAM B  TPYIOYCTPOHCTBE, OOy4YeCHUH U
npo(ecCUOHANbLHOM  MPOJBMXKEHHHM, OOecredeHus: JMYHOW  0e30MacHOCTH
pabOTHHUKOB, KOHTPOJII KOJMYECTBA M KadyecTBa BBIMTOJHICMOW pabOThI U
obOecrieueHus: COXpaHHOCTH UMYIIIECTRA.

3.8.2. Ilpu omnpeneneHuu oObeMa U CoIepKaHUS 00padaThIBAEMBIX
NEePCOHANBHBIX  JaHHBIX  paboTOoJaTeNb JOJKEH  PYKOBOJCTBOBATHCS
Koncrurymueit P®, TpynoBeiM komekcom P® u wuHbIMH deaepanbHBIMU
3aKOHAMH.

3.8.3. Ilpu mpuHATHM peIIEHWHN, 3aTpParuBarolIUX WHTEpPEChl PabOTHUKA,
paboTomarens HE HWMEET IIpaBa OCHOBBIBATHCS HA TIEPCOHATBHBIX JaHHBIX,
MOJIYYCHHBIX O HEM HCKIIOUYUTEILHO B pE3yJbTaTe€ WX aBTOMATU3UPOBAHHOU
00pabOTKH WK AJIEKTPOHHOTO MOJIYYESHHUS.

3.8.4. 3amura nepcoHaJbHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOI'O HX
UCIIOJIb30BaHUs, yTpaThl o0OecrieunBaeTcs paboTomaTesneM 3a CUeT €ro CpelCTB B
MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM.

3.8.5. PabOTHUKM M MX MNPEACTABUTENU IOJKHBI ObITh O3HAKOMIIEHBI O]
pacnmucKy ¢ JOKYMEHTaMH  YUpPEXKJEHHUs, YCTAaHABIMBAIOIIMMHU  MOPSIOK
00paboTKM MePCOHATBHBIX JAHHBIX, & TAKXKE 00 UX MpaBax U 00S3aHHOCTSAX B ATOU



o0JnacTu.
3.8.6. Bo Bcex ciydasix oTKa3 pabOTHHKa OT CBOMX MpaB Ha COXPAaHEHUE U
3alIUTy TalHbl HEACHCTBUTEIICH.

4. Ilepenada nepcoOHANBbHBIX JAHHBIX.

4.1. Tlpu mnepenade MEpPCOHANBHBIX IaHHBIX pPAOOTHHKA pPabOTOAATENH
JOJKEH COOJI0IaTh CleyIolue TpeOOBaHUS:

4.1.1. He cooOmiath nepcoHalibHbIE JaHHbIE PaOOTHUKA TPEThEW CTOpPOHE
0e3 MUCBMEHHOIO coryiacus pabOTHHKA, 32 HUCKIIOYEHHEM Cly4aeB, KOrjaa 3TO
HEO0OXOAUMO B HEJISIX MPEIyIpeKIeHUs YTPO3bl KU3HU U 3[0POBBI0 pabOTHHUKA, a
TaK)Ke B CIIydasiX, yCTAaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. He cooOmaTe nepcoHalbHbIC JTaHHbIE PAaOOTHHKA B KOMMEPUECKUX
Hensix 0e3 ero mMcbMEHHOro coryacusa. OOpaboTka MepCOHAIbHBIX JIAHHBIX
paOOTHUKOB B IENAX MPOABMKECHHUS TOBApPOB, palOT, YCIyr Ha PBIHKE IyTEM
OCYIIECTBICHUS TPSMBIX KOHTAKTOB C TIOTEHIIMAIBHBIM TOTPEOUTENEM C
MOMOIIIBIO CPEJICTB CBSI3U JOIMYCKAETCS TOIBKO C €ro MPeIBapUTEIHLHOTO COTIACHsI.

4.1.3. [lpeaynpeauTts JIHIl, MOJYYUBIIUX NIEPCOHATBHBIE JaHHBIE PAOOTHHKA,
O TOM, YTO 3TH JJaHHBIE MOTYT OBITh MCIOJIL30BAHbI JIMIIb B IEJAX, I KOTOPHIX
OHHU COOOIIECHBI, U TPEOOBATh OT ATUX JIUI] MOATBEPHKIEHUE TOTO, YTO 3TO MPABHUIIO
coOmtofieHo. Jluia, moyyduBIINME TMEPCOHAIBbHBIE JIaHHbIE PA0OTHHKA, OO0S3aHbI
COOJTI0JIaTh PEXUM CeKpeTHoCTH (KoHuaeHImanbHocTh). [JJannoe [Tonoxxenue He
pacnpocTpaHsieTcsi Ha 0OMEH MEePCOHAIBHBIMU JIAHHBIMU PAOOTHUKOB B MOPSJKE,
YCTaHOBJICHHOM (pesiepaibHbIMUA 3aKOHAMMU.

4.1.4. OcymecTBiiTh TMepeaady IMepCOHATBHBIX JJaHHBIX PAOOTHHUKOB B
npenenax YUpexJIeHus: B COOTBETCTBUM ¢ HacToAmuM [lonoxenuem.

4.1.5. Pa3zpemiate A0CTyn K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CTHEIMAFHO YIOJIHOMOYCHHBIM JIUIIaM, TIPU STOM YKa3aHHBIE JINIA JOJDKHBI IMETh
MPaBO MOJIy4aTh TOJBKO T€ MEPCOHAIBHBIE JaHHBIC, KOTOPbIE HEOOXOAMMBI IS
BBITIOJTHCHUSI KOHKPETHOU (DYHKITHH.

4.1.6. He 3anpamBaTh HHPOPMAITUIO O COCTOSIHUU 370POBbsl paOOTHHKA, 32
UCKITIIOYCHHEM TEeX CBEIEHUH, KOTOPHIE OTHOCITCS K BOMPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUSI pAOOTHUKOM TPYAOBOM (DYHKIIMH.

4.1.7. TlepemaBaTh TEpPCOHANIbHBIE JaHHBIE PAOOTHUKA €ro 3aKOHHBIM,
MTOJITHOMOYHBIM TIPEJICTABUTENSIM B TIOPSAJIKE, YCTAHOBICHHOM TPYy/TOBBIM KOJAEKCOM
P®, u orpannumBaTh 3Ty HHYOPMAIIHIO TOIHKO TEMHU MEPCOHATBHBIMU JIaHHBIMH,
KOTOpbIE HEOOXOAWMBI [IJIi BBINOJHCHHS YKA3aHHBIMHU TIPEJCTABUTEISIMUA HX

byHKIINN.

4.2. TlepcoHanbHbIC NaHHBIE PAOOTHUKOB OOpa0aTHIBAIOTCS M XPAHSTCS B
CITy>k0e KaapoB.

4.3. TlepcoHanbHble JaHHBIE pPAOOTHUKOB MOTYT OBITh IOJTYYCHBI,
NPOXOJUTh NajbHEWIIyr0 0O0paOOTKy M TepenaBaTbCs Ha XpaHEHHWE Kak Ha
OyMaXKHBIX HOCHUTENIAX, TaK M B JJIEKTPOHHOM BHUE (ITOCPEICTBOM JIOKAIbHOU
KOMIIBIOTEPHOH CETH).

4.4. Tlpm mnOMy4YEeHUH TMEPCOHAIBHBIX JAHHBIX HE OT paboTHUKa (3a
UCKIIIOUCHHEM  CIIydYacs, €CIM  TEPCOHANIbHBIE  JaHHBIE  SIBIISIOTCS



oO11e1I0CTyTHBIMHU) paboToaaTe b A0 Hadajla 0OpabOTKH TaKMX IMEPCOHATbHBIX
JAHHBIX 00s13aH MTPEIOCTABUTh PAOOTHUKY CIICTYIONTYI0 HH(POPMAIIHIO:

- HauMeHoBaHue (haMuius, UMs, OTYECTBO) M aApPEC omeparopa WM €ro
MIPEICTaBUTEIIS;

- 11eIb 00pabOTKH MEePCOHATBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

- IpeATnoJiaracMbI€ MOJTH30BATEIN MEPCOHATBHBIX JTAHHBIX;

- YCTaHOBJICHHBIC (peepaibHBIMK 3aKOHAMH MPaBa CyObhEKTa MEPCOHATBHBIX
JTaHHBIX.

5. JlocTyn K IEPCOHATBHBIM TaHHBIM PAOOTHUKOB.

5.1. IlpaBo noctyna K mepcoHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- PYKOBOJIUTEIb YUPEKICHHUS;

- PYKOBOJIUTEIU OTJIEJIOB U JIPYTUX CTPYKTYPHBIX MOJIPA3/ICICHHIM;

- Ccekperapu, pabdOTHHKM  KaJpoOBOM  CayxkObl,  OyXraiarepuu,
OCYIIECTBISIONINE TOTyYeHUE, 00pabOTKy, XpaHEeHHUE, UCTIOIB30BaHUE U TIepeaady
MIEPCOHAIILHBIX JAHHBIX.

KOHKpeTHBINI TIepedeHb JUI, MOJYYAOIINX JOCTYIl K TEePCOHATBHBIM
JTAHHBIM U OCYIIECTBIISIONINX UX 00pabOTKy, YTBEPKIACTCS MPUKA30M JTUPEKTOPA
U XpaHUTCS B Ciyx0e KaapoB. B mpukasze ompeneistoTcss OCHOBaHUS U IIENU
MOJIYYeHUS] U 00paOOTKU MEPCOHANBHBIX JAHHBIX, CPOKU HUCIIOIb30BAHUS, YCIOBUS
U Apyrue TpeOoBaHUsI.

5.1.1. C nuuamu, TOJYyYarOMIUMH JOCTYIl K TIEPCOHAIBHBIM JaHHBIM U
OCYHIIECTBJISIONMMUA ~ 00pabOTKYy  TMEpPCOHAIBHBIX JIAHHBIX, TOJMHACHIBACTCS
"OO0s3aTENILCTBO O HEpA3TJAIleHUH TEePCOHAIBHBIX JaHHBIX" C  YCIOBHEM
oOecrieueHus: KOHPUACHITMATHHOCTU NepCcOHANBHBIX MaHHBIX (I[Ipumoxkenne Ne 2 k
Hacrosiemy [TomoxeHuro).

Ecnu BeImonHEHWE pabOTHI CBSA3aHO C JOCTYIIOM K KOH(MUICHITHATHLHOM
uH(popManMu, a JIMLIO OTKa3bIBa€TCS OT MPUHATUA Ha ceds 00sS3aHHOCTEH IO
oOecreyeHn0 KOH(PUACHIMAIBHOCTU CBEJIEHUM, TPYAOBOW JOTOBOP C TaKUM
pabOTHUKOM HE 3aKJIF0YaeTCs.

5.2. Opranu3zanus 1 BeJicHUEe KOHPUICHIIMATBHOTO JIeIONPOU3BOICTBA.

5.2.1. Bce O0OKyMeHTHI, cojiepxkaliue NepCOHATIbHBIC aHHbIC, IOJIKHBI
COXPaHATHCSA B PEKUME KOHPHUICHIIMAIBHOCTH U OBITh IOCTYIMHBIMUA TOJBKO TEM
JUIaM, KOTOpPbIE UMEIOT JIOMYCK K TaKUM CBEIACHUSM B CHJIY WCIIOTHEHHUS WMU
CBOMX  TPyHOBBIX  oOs3aHHOCTeW.  Opranuzamus  KOHGUIACHIIUATHHOTO
JIETIOTIPON3BOJICTBA JOJKHA HCKIIOYaTh O3HAKOMIIGHHE C TEPCOHATHHBIMH
JAHHBIMU JIII, HE UMEIOIINX TaKOTO JOCTYyTa.

5.2.2. Ilpu pabote ¢ TOKYMEHTaMH, COJACPKAIIMMHU MePCOHATbHBIC JaHHBIC,
3arperaeTcs:

- JleNlaTh BBIMKMCKK 0€3 COOTBETCTBYIOIIETO pPa3pelieHus] PYKOBOJIUTENS
YUpEeKACHUS;

- 3HAKOMUTb C TAKUMH JJOKYMEHTAMHU HEYTNOJTHOMOYEHHBIX JIUIL;

- HCMOJB30BaTh HMHGPOPMALMIO U3 TAKUX JIOKYMEHTOB B OTKPBITBHIX
COOOIICHUSIX, TOKIa/IaX, MEPENUCKe, PEKIAMHBIX U3JaHUSX;

- OCTaBJISITh 0€3 MPUCMOTpA HA padOYEeM MECTE TaAKUE JOKYMEHTHI.

5.3. PaboTHuK YupexxaeHus: UMeeT MpaBo:



5.3.1. [Tony4arh JOCTYIl K CBOMM NEPCOHAIBHBIM JIAHHBIM U O3HAKOMJICHHE
C HUMH, BKJIOYas MpaBo Ha O€3BO3ME3THOE MOTy4YEHHE KOMHH JI000# 3amucH,
coJieprKalleil ero nmepcoHaIbHbIE TaHHBIE.

5.3.2. TpebGoBatb oT paboTomarenss YTOYHCHHS, WCKIIOUCHUS WA
WCITPABJICHUS HETIOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO
MOJIYYCHHBIX WJIM HE SBJSIIONIMXCS HEOOXOAMMBIMH i paboTomarens
MIEPCOHANILHBIX JAHHBIX.

5.3.3. IlonyyaTs OT paboTomaTes:

- CBEJICHUS O JIUIAX, KOTOPbIE UMEIOT JIOCTYII K IEPCOHAIBLHBIM JTaHHBIM WJTU
KOTOPBIM MOKET OBITh MPEOCTABJICH TAKOU TOCTYIL;

- TIepedyeHb 00pabaThIBAEMBIX NEPCOHATBHBIX JAHHBIX M HCTOYHHUK HX
MOJTyYCHUS;

- CpoKH OOpabOTKH TMEpPCOHAIBHBIX JIAHHBIX, B TOM UYHCIE CPOKH HUX
XpaHEHUS,

- CBEIEHUS O TOM, KakWe IOPUIUYECKHE TOCIEICTBUS JUId CyObeKTa
NEPCOHANIBHBIX JTAHHBIX MOET MOBJIEYb 3a cO00M 00pabOTKa €ro NmepcoHaIbHBIX
JTAHHBIX.

5.3.4. TpeboBath m3BelIeHUS pabOTONATENEM BCEX JUIl, KOTOPHIM paHee
ObUTM COOOIICHBI HEBEPHBIC WJIM HEMOJHBIE TMEpPCOHAIbHBIE JaHHbBIE, 000 BCEX
MIPOU3BEJCHHBIX B HUX UCKITIOUEHUSX, UCTIPABICHUSIX WU JTOTTOJTHCHHUSIX.

5.2.5. O6:xanoBarh B YINOJIHOMOYEHHBIM OpPraH Mo 3alluTe MpaB CyObEKTOB
MEPCOHANILHBIX JAHHBIX WJIA B CyJIeOHOM MOPSAKE HEMPaBOMEPHBIE NEHCTBUS WU
0e3aeiicTBus paboTomaresns mpu oOpabOTKe U 3alUTE €ro MEPCOHAIBHBIX TAHHBIX.

5.4. KonupoBaTh M J€NaTh BBIUCKH TMEPCOHAIBHBIX JAHHBIX PAOOTHHUKA
pasperniaeTcsi HCKIIOYUTEIBHO B CITY>KEOHBIX 1IEJISAX C pa3pelieHrs OTBETCTBEHHOTO
3a o0ecreyeHue peanm3aluu Iporecca cOopa, 00pabOTKM W XpaHEHHS
MEPCOHANBHBIX JAHHBIX PAOOTHUKOB.

5.5. Ilepenaua uHdboOpManuu TPETbE CTOPOHE BO3MOXKHA TOJBKO TPHU
MUCHMEHHOM COTJIacui PaOOTHHUKOB.

6. OTBETCTBEHHOCTH 32 HAPYLIEHUE HOPM, PETYIUPYIOIIUX
00pabOTKy MepCOHATLHBIX TAHHBIX.

6.1. PaGoTtHuku VY4UpexJeHus, BHHOBHBICE B HAPYIICHHH TOPSIKA
oOpamieHusi ¢  TNEPCOHAIBHBIMUA  JaHHBIMH, HECYT  JUCHUILTMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (peeparbHbIMU 3aKOHAMHU.

6.2. Jupextop VYupexaeHus 3a HapylIleHHE TOpsaKa oOpamieHus ¢
MEPCOHAIILHBIMU JJAHHBIMHU HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH COTJIACHO
cT. ct. 5.27 m 5.39 KoAIl P®, a Takxke Bo3Mmemaer pabOTHUKY yIIepoO,
NPUYUHEHHBIA HEMPaBOMEPHBIM HCIOJIb30BAHUEM HMH(POPMALIUU, COAEpIKaIIeH
NEPCOHAJIbHBIE TaHHbIE 00 ’TOM pabOTHHKE.



